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MNOJMTOKEHHUE
Ob YJIEKTPOHHOU BUBJIMOTEKE
(B peaakuHu, NPHHATON pewenuem YueHoro coseta yHusepcutera ot 31.08.2016, npotokon Ne 1)

I. OGIIUE MOJIOKEHUS]

1.1.  Hacrosimiee [Ilonoxkenue onpeaensieT MNOpsAJAOK  CO3JaHUsA U
MCMOJAB30BaHWs B yuyeOHOM WM HaydHOM  Mpouecce  (eaepaibHOro
roCy/1apCTBEHHOro  OOKeTHOro  00pa3oBaTe/IbHOrO  YUPEXKAEHHUs  BbICLLErO
oOpaszoBaHust «CTaBpONoIbCKMI rocy/lapCcTBEHHbIA MEJIMIIMHCKUI YHUBEPCUTET
MuHnuctepcTBa 31paBooxpaHerus Poccuiickoit Meaepaunu (nanee — yHUBEPCUTET)
IEKTPOHHONH OUOIIMOTEKH.

1.2, DnekrtponHas ©Oubnnoreka - 910 MHPOpPMALMOHHAS  CUCTEMA,
olecreuuBarolllas Co3/laHHe W XpaHeHUe JOKYMEHTOB B JJIEKTPOHHOM BHJE, C
BO3MOXKHOCTBIO JIOCTYIa K HUM Y€pe3 CPe/ICTBA BbIUYUCIUTEILHOW TEXHUKH, B TOM
4yMCIe M0 TEeeKOMMYHHUKALMOHHBIM CeTsM. DieKTpoHHas OuOJMoTeka sBisercs
4acTbiO HayuyHoM OWMONMOTEKM YHHBepcHTeTa W [pe/cTaBisieT coOOH KOMIUIEKC
Pa3sHOPOAHBIX IJEKTPOHHBLIX MACCHMBOB HH(OPMALIMK W IEKTPOHHBIX CPE/ICTB
JlocTyTa.

I.3. Hacrosiuee Ilonoxkenue pazpaborano B cOOTBETCTBUH (hejepalibHbIMHU
3akoHaMu OoT 29 paekadps 1994 r. Ne 78-03 «O OubnuoreyHom jeine», OT
27.07.2006 r. Ne 149-D3 «O0 uHpopmaunu, HHOOPMALIMOHHBIX TEXHOJIIOTHAX H O
3auTe MHpopmatmu», ot 29 nexkabpst 2012 r. Ne 273-P3 «O06 obpazoBaHuH B
Poccuiickoit denepauun», YCTaBoM yHUBEPCHTETA, PeLIEHHIMU YUYEHOro coBeTa
YHUBEPCUTETA, MPUKA3aMU M PACTIOPSKEHUSIMU PEKTOpa, NpaBulaMi BHYTPEHHETO
pacnopsiika U HacTosiluM [lonoxkenuem.

1.4. B nacrositiem [lonoxenun npumeHsiores clielylollie TEpMHHBI H
Olnpe/leJIeHus

aBTOp — JIMLO, CO3jaBllee IJIEKTPOHHOE W3/1aHue WIIM TpUHUMAaBLIEE
Y44CTHE B €ro CO3JdHHHM, a TaKKe MOoJApa3jic/ieHuss YHUBEPCUTETA, OT MMEHH
KOTOPBIX CO3/1at0TCst M (MIIH) 1TYOJIMKYIOTCS MaTepHallbl;

JIOKYMEHT — MaTepualibHblii  00bekT ¢  3aMKCHpOBAaHHOHM Ha HeM
uHdopmalmei B BUIE TEKCTa, 3BYKO3aMUCH MM W300pakeHus, rnpeHa3HaueHHbIH
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JUIsl epe/ladyd BO BPEMEHHM W MPOCTPAHCTBE B LEJsAX XpaHEHUs U OOLIECTBEHHOIo
MCIOJIb30BaH K]

[10J1b30BaTE/Ib WIEKTPOHHONH OMOIMOTEKH — (PU3MUECKOE WIIM IOPUIHYECKOe
JMLO, MOJB3YIOLIEECs YCAYTraMH 2JIeKTPOHHOH OUOIHOTEKH;

NPOrpaMMHBIH MPOJYKT — CaMOCTOSITEIbHOE, OTUYXkK/AaeMoe MpPOU3BeAeHHUE,
npeacTasisioniee coO0M nyOaMKalMIO TEKCTa NpOrpaMMbl WJIM TpOrpaMM Ha
S13bIKE POrPAaMMHUPOBAHMS WU B BUJI€ UCTIOJIHSEMOro KOaa;

eKTpoHHas Oubanoreka — MHPOpMaLIMOHHAs CUCTeMa, TpeJHa3Ha4YeHHasl
JUISL HAKOTJIEHMsl, XPAHEHMSI W MUCIMOJIL30BAHMUSI NEKTPOHHBIX JIOKYMEHTOB U
u3nanui. B kavectBe u3aaHuil HAyyHOro, y4yeOHO-METOMYECKOro HJIHM JAPYroro
Ha3Ha4YeHUst MOryT ObITb MaTepHallbl:

- M3/1aHUs 1O OTAeNbHbIM Haubosee BaxHbIM paszzaenaM aucuuniaud [OC u
(nsm) PI'OC BITO cneunanbHocTel M HanpasieHWi, 10 JHCUMIIMHAM paboyero
MJ1aHa;

- MOHOrpa(uHu;

- IMCCEepTaLIMH;

- Hay4YHble CTAThbH;

- aTJIachl;

- a1b0OMBI KapT M CXeM;

- cOOpHUKHM ynpa)XHEeHUH U 3a/1a4;

- METOJIMYECKHE PEKOMEH/IALIHH 110 AMCLHUIIHHAM;

- DJHUMKJIOME/IMH;

- CIIPaBOYHHKH;

- TPEeHaXKephbl;

- XpecTOMaTHH MO JAMCUHUITIMHAM padoyero yyeOHOro rnjaHa;

- JIOKaJIbHbIE JOKYMEHTbI YHUBEPCUTETA U JP.

IEKTPOHHBIN JIOKYMEHT — JOKYMEHT Ha MalllHHOYWTAeMOM HOcHUTese, s
MCI0JIB30BAHUsl KOTOPOIo HEOOXO0IMMbl CPE/ICTBA BBIYUC/IUTENbHON TEXHUKH;

JIEKTPOHHOE M3/1aHHE — IEKTPOHHBIA JAOKYMEHT (rpyrnna 3JeKTPOHHBIX
JIOKYMEHTOB), MpoLIeALLIHH peaaKLHOHHO-U3/1aTe/IbCKYIO o0OpaboTky,
MpejHa3HaueHHblil Ul pacnpoCTpaHeHUsi B HEM3MEHHOM BHJIE, HWMEIOLIMH
BBIXOJIHBIE JlaHHble. B o0uiem ciyuae 2J1eKTpoHHbIe W3/1aHus MpeicTaBastoT coboi
COBOKYITHOCTb MaTEpHalioB, KOTOpble MOryT ObITh MpeacTaBieHbl rpaMuecKoi,
TEKCTOBOM, UH(POBOH, peueBOH, My3bIKaJbHOH, BHAeo-, (GoTto - MU Apyrou
uHpopmalMel, a TakKe MevaTHOH JOKYMEHTALMH [10JIb30BaTells. DIIeKTPOHHOE
W371aHue MOXKET ObITh UCTIOJIHEHO Ha JII0OOM IEKTPOHHOM HOCHTEJIE — MArHUTHOM
(MaruuTHas JeHTa, MarHUTHBIA JMCK 1 1p.), onTuyeckom (CD-ROM, DVD, CD-R,
CD-I, CD+ u ap.), a Takxke onyOJMKOBAHO B 2JEKTPOHHON KOMITbIOTEPHOH CETH.
[To HANMYMIO NMEYaTHOro IKBUBAJIEHTA IEKTPOHHBIE U31aHUs MTOAPA3ALIAIOTCS Ha
IEKTPOHHBIE AHAJIOrM MEYaTHBIX H3JaHHH M CaMOCTOsATE/IbHbIE 3JIEKTPOHHBIE
M31aHHUs;

IEKTPOHHBIH AQHAJIOr TI€YATHOIO W3JlaHUsl — 9SJIEKTPOHHOE H3J/laHue, B
OCHOBHOM BOCIPOU3BO/LsILIEE COOTBETCTBYIOLIIEE reyaTHoe H31aHKe
(pacnosioKeHue TeKCTa, HIUTIOCTPALIMK, CChUIKH, PUMEYaHus U T.I1.),
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JJIEKTPOHHBIA YueOHHMK — yueOHOe J3JIeKTPOHHOE W3J1aHHe, cojepikallee
CHCTEMAaTHYeCKOe HM3JI0KeHHe y4eOHON JMCUMIIMHBL W CO3J1aHHOE Ha BBICOKOM
HAYYHOM M METOJMYECKOM YPOBHE, MOJHOCTHIO COOTBETCTBYOLLEE (hejrepanbHOM
cocrasiisitoutedt aucuuminidel FOC u (uam) GI'OC BITO cneumanbHocTed M
HarnpaBJeHUH, oOrpeaensieMol JMAAKTHYECKUMHA  eJAMHMLUAMK  CTaHaapta |
IPOrpamMMoi.

IEKTPOHHOE yuyeOHoe nocodue — 2TO MU3JaHHe, YaCTHYHO WJIM MOJIHOCTBIO
3aMeHstoulee Wik AonojHstolee yyeOHuk no deaepansioi komnonenre ['OC u
(n) PI'OC BI1O, no aucuuninuaM By30BCKOIO KOMIIOHEHTA, CrelHalu3alni 1
(hakyJbTaTUBHBIX JIMCLMIUIMH U OPHLMAIIBHO YTBEPkK/ICHHOE B KayecTBe JIaHHOIO
BUJA U31aHus.

EKTPOHHBIH  y4eOHO-METOJMYEeCKUH  KOMIUIEKC 10  JMCLHMIUIMHE  —
MPOrpaMMHbIH KOMILIEKC, BKJIIOUAKOLIMHA CUCTEMATH3MPOBAHHbIE yueOHble, HayUHbIE U
METO/IMYECKHUEe MaTepuallbl 0 ONpe/eseHHON y4eOHON JIMCUMIUIMHE, METOIMKY ee
M3YYeHHMs  CpecTBaMM  MH(pOPMALMOHHO-KOMMYHHUKALIMOHHBIX ~ TEXHOJOIMH U
oOecrieunBalOLLIMKA  YCAOBUS JUISl OCYLUECTBJICHMSl Pa3/IMYHBIX BHAOB Yy4eOHOM
JIESITEJIbHOCTH.

[.5. Dnexrponnasi Oubnuoreka (opmupyercst Juls Mojb30BaTe]eid Hay4HOH
OMOJIMOTEKH  YHUBEpCHUTETa: CTYAEHTOB Bcex (opm  oOydeHHs, HHTEPHOB,
OP/IMHATOPOB, acIMpaHTOB, [poheccopcKO-I1pero/1aBaTe/IbcKoro cocTasa,
COTPYAHHMKOB, cCilyluateseldl  MHCTUTYTA JIONOJHHUTEILHOIO MPO(ecCHOHAILHOIO
oOpazoBaHHsl. DieKTpOHHAs OWMOJMOTEKa MPEAOCTABIsET JOCTYN K 3JIEKTPOHHBIM
uHpopmMaluMOHHBIM pecypcam, B coorBeTcTBUM ¢ llpaBuiamMu  nosnb3oBaHus
IEKTPOHHBIM YHTALHBIM 3aj10M (npuiiokenue | K Hacrosituemy [lonoxkenuio).

I1. LEJIb M 3AJIAYY DJIEKTPOHHOW BUBJIMOTEKHA

2.1. Llensto co3nanust IeKTPOHHON OWOIMOTEKH YHHMBEPCUTETa SIBIIACTCH
COBEpIIEHCTBOBAHHE M MOBbILIEHHE YIPPEKTUBHOCTH U ONEPATUBHOCTH 00C/TYKHBAHHUS
roJb30BaTe/IeH, paclupeHre crocoboB COXpaHEHHs JOKYMEHTOB, HAXOIALLMXCS B €€
donpax, npeaorTBpalleHHe  M3HOCA  (DU3HMYECKMX  IK3EMIUIPOB,  pacllHpeHHe
MOTEHLHAILHO JIOCTYITHBIX MCTOYHHKOB KOMILIEKTOBaHMs OMOJIMOTEUHbIX (OHI0B, a
TaKke MHPOPMALMOHHOE obecredeHue JOMOJIHUTEIbHBIX BO3MOXKHOCTEH y4yebHO-
BOCIUTATENILHONW M HAYHYHO-MCCIIE/I0BATE/ILCKOH padoTBhl.

2.2. 3a1a4amMH JIKTPOHHOH OMOIMOTEKH YHUBEPCHTETA SIBJISIIOTCS:

- o0pasoBaresibHas, B pamKax, KOTOPOH OCYLLECTBIACTCA [OJUIepKKa
00pa3oBaTe/IbLHOIO MpoLecca Mocpe/ICTBOM Npe1ocTaB/IeHus yueOHOro MatepHaa o
Npo(UII0 YHUBEPCUTETA, MOBBILLIEHHE KayecTBa npernojaBaius U o0y4yeHus B By3e
33 CYET AKTHBHOI'O MCIOJIL30BaHUS YJIEKTPOHHBIX MH(POPMALMOHHBIX PECYPCOB;

- Hay4yHasi, B paMKax, KOTOpPOH OCYLIECTBISAETCS [OJUIEPIKKA HaAy4yHOro
Mnpouecca B YHUBEPCUTETE;

- ¢onaoodpasyiowas, B paMkax KoOTopoil (oH1 HayuyHOH OuOIHOTEKH
YHUBEPCHTETA TOMOJHSIETCS JIOKYMEHTaMH B YJIeKTPOHHOM BHJIE M JIONOJHAET (POHA
TPAaAMLIMOHHBIX W3aHHH;

- CMIpaBoYHasi, HarpaBlIeHHAast Ha YJI0BJIETBOpeHHE noTpedHocTel B MH(pOopMaLMu
YHUMKIIONE/IMYECKOI0 XapaKTepa.
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JLst peanu3alivu 9TUX 3a/1a4 1NpelycMOTPEHO:

2.2.1. ObecrnieyeHre AOCTYMHOCTH [MOJHOTEKCTOBBIX W3JaHUH M JAOKYMEHTOB
TPYAOB  COTPYAHMKOB  YHMBEPCHTETa, [IPEAOCTaBICHHE KOTOPBIX  YMTATE/SIM
3aTPY/HEHO WM OrPaHM4YeHO, M LEHHBIX B HAyYHOM W WCTOPHYECKOM [1aHe
JIOKYMEHTOB B (poHAax HayyHOH OMOIMOTEKH, CO37aHHe SJ1eKTPOHHBIX KOIMHHA M
obecrieueHue y1aleHHOro A0CTyrna K HUM.

2.2.2. OBecnieuenue jocTyna K MHGOPMALIMK, CYILECTBYIOLIECH HCKITFOUNTEIBHO
B 21eKTpoHHOH (opme. [lpenocTaBiaenye nonb3oBaTesiM HOBBIX BO3MOYKHOCTEH
paboThl ¢ 0OABLIIMMHU 00BEeMaMH HHBOPMALIMH,

2.2.3. lloBbliieHHe KayecTBa M OMNEpaTMBHOCTH OOCIYKMBAHMsl, paclliUpeHHe
nepeuHs:  ycayr  OMONMOTEKM 32 CYeT  MNPEJOCTaBICHMsl  I0Jb30BaTessIM
MH(POPMALIHOHHBIX PECYPCOB ICKTPOHHONH OUOIMOTEKH.

2.2.4. JlonrocpoyHoe XpaHeHHe 3JIEKTPOHHBIX Marepuasios, (popMUpoOBaHHE
apxMBa Hay4yHOro Hac/ie/lus YHHBEPCHTETA.

2.2.5. ®dopmupoBaHue NpoOJIEMHO-OPUEHTUPOBAHHBIX 0a3 JIaHHBIX B
MOMOLLbL HayKe.

2.2.6. PacnpocrpaHeHue cBeleHWI 00 yHHUBEpcuTeTe € MO3MUMH Hay4dHO-
TEXHUYECKHUX JOCTUKEHHH W MHHOBALM B OpraHu3aluu yueOHOro npotecca.

2.2.7. MonepHu3auust OMOIMOTEUHBIX TEXHOIOIHH.

L. CTPYKTYPA QJIEKTPOHHOW BUBJIMOTEKH

3.1. DnextponHas OubiMOTEKa BKJIIOYACT CJCAYIOUIME BHIbI JIEKTPOHHBIX
pecypcosB:

[To popme coberBeHHOCTH:

- pecypchbl 2JEKTPOHHOIrO Karajnora HaydHoW OMOIIMOTEKM yHMBEpPCHTETa H
Jpyrue 0a3bl AaHHbIX COOCTBEHHOM reHepaluu;

- 2JIGKTPOHHbBIE PECYpPChl, SBJSIOLIMECS COOCTBEHHOCTBIO YHHUBEPCHTETA, T. €.
CO3/laHHble MPO(ECCOPCKO-IPenoiaBaTebcKiM COCTaBOM YHUBEPCHTETa U JIPYTHMH
aBTOpaMHM (COCTABUTEIISIMM) B MOPSIJIKE BbIMOJIHEHUS CI1yKe0HOro 3a/1aHHs;

- 9JICKTPOHHBIE PECYpPChbl, HE SB/SIOLIMECS COOCTBEHHOCTBIO YHHBEPCHUTETA,
[pe/IoCTaB/eHHbIe JIMLAMH, UMEIOUIMMH Ha HHMX [paBa COOCTBEHHOCTH (B T. 4.
aBTOPCKOE paBo).

['lo Bunam Hocurenei uHhopmarmu:

- 97IeKTpoHHbIe pecypebl B (hopmare CD u DVD;

- 9JISKTPOHHBIE PECYPChl B BU/IE OT/IC/bHBIX (PaiiiioB.

3.2. DnexrporHas OdAMOTEKA BKIIIOYACT CJICAYIOLIHME dIEKTPOHHBIE H31aHHs:

- 2JIGKTPOHHBIH Karajlor KHUI, crareid, NepuoiAMKM M JIPYIHX IOKYMEHTOB,
XpaHsILLMXCS B HAYYHOH OMOJIMOTEKE YHUBEPCHTETA;

- TOJIHbIE TEKCThbl Y4eOHMKOB, y4eOHbIX MOCOOMH, KypcOB JIeKLMH, y4ueOHo-
METOMUYECKHX KOMILIEKCOB, Y4eOHO-METOAMUYECKHX pPEeKOMeHIaurii U pa3paboTok,
M3JIaHHBIX B YHHBEpPCHUTETE;

- DJIEKTPOHHBIC AHAJIOIM  MOHOIpapuil, COOPHUKOB Hay4HBIX TPY/IOB,
asroped)epaToB AUCCEPTALIMIL, 3aLIMILEHHBIX B YHUBEPCHTETE;

- 3JIEKTPOHHBIE MOJIHOTEKCTOBBIC AHAJIOMM W WIEKTPOHHbIE W3AaHHSI Hay4HBIX,
yueOHbIX M JIPYTMX  HM3JaHuil  1poeccopeKo-npero/laBareibckoro  cocrana,
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COTPYIHMKOB YHHUBEPCUTETa, W3JaBaeMbIX 3a [pe/ellaMd  YHUBEpPCHTETa IpH
3aK/IIOUEHUH JIMLIEH3HOHHOIO J10r0BOpa;

- BHelIHWe uH(popMalMoHHble Oubinorpaduueckue (KaTajaoru, ykasarelu,
CIUCKA M Jp.) U TMOJHOTEKCTOBbIE MH(OPMALMOHHBIE PECYpPChl, JAOCTYI K KOTOPbIM
HayyHass OuOnMOTEKa OpraHusyeT Ha OCHOBE 3aKJIIOYEHHBIX JIOrOBOPOB C
OTEYECTBEHHBIMH M MEX¥IYHAPOJHBIMH KOPIOpALMSIMU U APYTUMH 00BbEIMHEHUSIMU
WM OECrIaTHOrO TECTOBOrO J0cTyna K 0a3aM JaHHbIX MH(OPMALIMOHHBIX LIEHTPOB U
KOMIaHHi1 HAa OrOBOPEHHbIH CTOPOHAMM KPaTKOBPEMEHHbIH CPOK;

- IEKTPOHHBIE aHaJIoru yueOHO-METO/IMUeCKUX KOMILIEKCOB,
paspabarbiBaeMble Ha Kade/pax YHHUBEPCUTETa;

- y4yeOHHKH, yuyeOHble 1OCOOMS W Apyrue MaTepualibl, TpeJCTaBieHHbIC B
HayyHoH Oubnuoteke Ha auckerax, auckax (CD, DVD u ap.);

- KaTaJ0I'M CChUIOK Ha M0J1e3Hble HayuHO-00pasoBaresibHble caidThl MHTepHer.

IV. HOPSJIOK MMOCTYIIJIEHHWUS DJIEKTPOHHBIX IOKYMEHTOB B
®OHJ1 YJIEKTPOHHOH BUBJIMOTEKH

4.1. UcTouHMKAMH KOMIUICKTOBAaHUS IEKTPOHHONH OMOIMOTEKH SBISIIOTCS:

- KaeaApbl U ApYyryue CTPYKTYpPHBIE Mojpa3/ie/leHHsl YHUBEpCUTEeTa;

- aBTOPBI (MpaBoo0/IaIaTe/ 1) TEKTPOHHBIX PECYPCOB;

- OpraHu3alMU-TIOCTABILMKH IEKTPOHHBIX M3/IaHUI U JIOKYMEHTOB;

- Unrepher.

4.2, DNEKTpPOHHBbIE KOMWU JIOKYMEHTOB, W3/JaHHBIX YHUBEPCHUTETOM,
nepeaaloTest W3 MOJUrpaUueckoro OTiella ynpasieHusl [0 CTpaTeruuyecKkomy
pa3zBUTHUIO B (DOH HAYUHONH OMOIIMOTEKH YHUBEPCHTETA.

V. OBIIUE TPEBOBAHUS K IMOATI'OTOBKE SJEKTPOHHBIX
JOKYMEHTOB U U3IAHUM

5.1. O0me TpedoBaHMs K MOJArOTOBKE JIEKTPOHHBIX JIOKYMEHTOB.

5.1.1. DnekTpoHHble JOKYMEHTbI JOJKHbI OBbITh [OArOTOBJIEHBI B
cnenytowux popmatax — MS Word (DOC unu RTF) wiu PDF.

5.1.2. U3o0paxenus (pucyHku, pororpapuu v T. 11.), BXOJdILHE B COCTaB
EKTPOHHOIO JIOKYMEHTa, MOTryT ObITb MpEeACTaBJeHbl OTAEIBHO WIIH, €CIH
no3BoJsier BblOpaHHbld (Gopmar, B Tene jaokymenrta. dopmar u3zoOpaxkeHHH He
pernamMeHTHPYETCH.

5.1.3. TlporpammHble MpOJAYKTbI, SIBJISIIOLUIMECS COCTABHOH  4acThblO
EKTPOHHOrO A0KYMEHTa (Hanpumep: cpeacTBa npocMoTpa J0KyMEHTA, IIPUMeEpBI
M T. I1.), JOJDKHBl UMMETh B CBOEM COCTaBe ONnucaHue (MHCTPYKUHIO), I0CTaTOYHOE
A1 paboThl ¢ HUMM.

5.1.4. JlokymeHTbl MOryT ObITh apXMBHPOBAHbLI C [OMOIIBLIO apXHUBATOPOB
RAR, PKZIP, WinRAR, WinZip.

5.2. DAeKTpPOHHBIE HW3/@Husi M JIOKYMEHTbl [PHHUMAIOTCS Ha JHOOBIX
MallIMHOYHUTAaeMbIX HOCHTesX. JlomycKaeTes npUBO/MTE CCBIIKY (CeTeBoM ajapec),
YKa3bIBAIOILYIO Ha (PU3MYECKOE MECTOMNONIOKEHHE SJIEKTPOHHOIO JIOKyMEHTa B
nokanbHOH cetn uian Murteprer. Jlasi npejocrasieHust MojaHbIX TekcToB B Db
MCIIOJIBb3YIOTCS:



- popmatel DOC, RTF, PDF;

- (hopmatsl ans uzodpaxenuit TIFF, JPEG;

5.3. Hocurejn 2JeKTPOHHOIO JOKYMEHTAa W CamMH JIOKYMEHTbl [10JIKHbI
ObITh CBOOOHBI OT KOMIBIOTEPHBIX BUPYCOB.

VI. PASMEILIEHUE U XPAHEHHUE DJIEKTPOHHBIX
JJOKYMEHTOB U U3JIAHUM

6.1. Pazmeuienue M npejacTaBieHUe JJIEKTPOHHBIX JOKYMEHTOB M M3JaHUH
YHUBEPCUTETA C BO3MOJKHOCTBIO JOCTYNAa K HHUM 4epe3 JIOKAIbHYIO CeTb W/HIIH
Mutepuer oOecneunBaer HayuHass OMOJMOTEKa COBMECTHO C  OT/E/IOM
HHOpPMATH3aLUMKU M TEeXHMYECKOro obecrieyeHusi yHUBEpCHTETa. DJIEKTPOHHbBIE
ussanust Ha CD i DVD xpansites B o1/1e1€ 2J1eKTPOHHbBIX PeCypCoB U IOCTYITHbI
JU1st paboThI B 2JIEKTPOHHOM YHUTalbLHOM 3alle.

6.2. CTpyKTYpPHBIMH [OApa3/eJeHUsIMH, B3aUMOJCHCTBYIOLMMHU  [PH
OpraHu3aluy pasMellleHdss U XpaHEeHUs SJIeKTPOHHbIX JOKYMEHTOB M H3JaHUM,
SIBJISIFOTCS NTOJIUTrpadUUecKUil OT/1e)1 YIIPaBIeHUs 110 CTPATerHyecKoOMY pasBUTHIO,
oraen wuHGoOpmMaTH3laUMKM M TeXHUYECKOro olecrievyeHus YMpaBieHus [0
CTPATernyeckoMy pasBUTHIO, OT/e] KOMIUIEKTOBaHMs W Hay4HOW 00pabdoTKu
JIOKYMEHTOB, MH(OpMAUHOHHO-OHONIMOrpaduuecKkrit oTiel, TN IEeKTPOHHBIX
pecypcoB HayuHOH OMOIMOTEKH YHUBEPCUTETA.

6.3 TexHoOJOrHsi XpaHEHUs IEKTPOHHBIX JIOKYMEHTOB OIpeJlesIseTcs
HocuTesneM WHopMalMM M cocTaBOM HH()OPMALUMOHHOTO M MPOrpaMMHOIO
oOecrieveHus MEeKTPOHHON OUOIHOTEKH.

DNEKTPOHHbIE Pecypcehbl, MOCTYNUBIIME B OHOJIMOTEKY, pasmellaioTcs U
XpaHsTCs Ha cepBepe 31eKTpoHHOH Oubanoreku ynusepcuteta. Cepsep paboTaert
Moj ynpasjieHuem ornepaunoHHoi cuctembl Microsoft Windows Server 2003 SP2
R2 Standard Edition ¢ ycraHoBjieHHBIM TporpaMMubiM obecrieyenrem OPAC-
Global.

VII. ClHOCOBbI JIOCTYIA MOJb30BATEJIEN K QJIEKTPOHHBIM
JOKYMEHTAM U U3JIAHUSIM

7.1.  becniaTHblii JOCTYN TOJbL30BaTeIsIM HaydyHOH OMONMOTEKH Juis
paboThbl ¢ 2MEKTPOHHLIMHU JIOKYMEHTAMU: B JIOKAIILHOW CETH YHUBEPCUTETA, B CETH
Murepuer.

7.2. Cnocol® poctyna K 21EKTPOHHOMY JOKYMEHTY OIpeesisieTcss BHIOM
JIOKYME@HTa W/UJIK onpejie/ieH B JIMIIEH3HOHHOM JIOr0BOPE, €CJIH OH 3aKJIIOYEH.

7.3. Bee BW/IbI JlOCTYAa PeryjiupytoTcss HOPMaTUBHLIMU [IPABOBBIMHM AKTaAMH
3akoHoaaTenbeTBa Poccuiickoit ejepaliny, JIMIEH3HOHHBIMH JIOFOBOpaMU M
HactosiluM [lonoxkenuem.

7.4. JlonyckaloTcsi MHbIE BHJbI J0CTYIA K JIEKTPOHHLIM JIOKYMEHTaM H
M3JJaHUSIM,  KOTOpbIE  PeryJMpyloTcsi  OT/E/JbHBIMH  pPErjaMeHTHUPYIOLIHMHU
JOKYMEHTaMH.

7.5. Bce nonp3oBartenu  IEKTPOHHOH  OMOJMOTEKH JOKHBI  OBITH
YBEJIOMJIEHBI, 4TO MH(OpMALIKs, NPE/ICTABICHHAs! B IEKTPOHHBIX JIOKyMEHTaX W
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M3aHUAX, HE MOXKET TMPSIMO MJIH KOCBEHHO HCIIOJIL30BaTLCS JUISl 3HAYUTELHOrO
no Macwradam MWJIM  CHCTEMATHYECKOro  KOIUPOBAHMS, BOCIPOM3BEICHUS,
CHCTEMATHUYECKOr0 cHalOXKeHUs WJIM pacnpocTpaHeHusi B 11000l (opme srobomy
auuy ©Oe3 mnpeaBapuTesbHOrO nucbMeHHoro paspeiienus. [lonbzoBarensiM He
paspelaeTcsi M3MEHATb, paclnpocTpaHsTh, MyOaMKOBaTh MaTepuanbl (oHaa
IEKTPOHHBIX IOKYMEHTOB W M3JaHUil Ul OOLIECTBEHHLIX M KOMMeEpYeCKHX
LeJsei.

VIIL IEHCTBUE ABTOPCKOTI'O INPABA B JIEKTPOHHOM

bUBJIMOTEKH

8.1. DIeKTpOHHbIE BEPCHH MEYATHBIX M3JAAHWH, a TAKXKe OSJIEeKTPOHHBIE
W3/1aHMs ABJISILOTCS O0BbEKTAMKM aBTOPCKOIO W IMATEHTHOIrO MpaBa M OXPaHSIOTCH
MEJK/Ly HapOAHBIMH KOHBEHIMAMM M 3aKoHoaTesibeTBOM Poccuiickoit Menepariuu.
ABTOpbl W/MAW  BJaJIe/Iblibl MCK/IIOYMTENBHBIX HMYIIIECTBEHHBIX IIpaB Ha 3TH
O00BEKTbl COXPAHSAIOT HCKJIIOYMTE/NBHOE MpaBoO OCYLIECTBIATh M pa3peliarsb
MCTOJb30BaHHEe JaHHBIX 00BEKTOB B /110001 hopme 1 J1100bIM criocodoMm.

8.2. B ciyuae jeicTBHs aBTOPCKHMX TpaB ¢ 11paBoodsiazaresieM 3aK/ovaeTces
JIMLEH3HOHHBIH  JIOrOBOP  HA  WCIOIb30BAHUE IJIEKTPOHHOIO JOKYMEHTa Juls
nonojHeHus Qouaa HaydyHOH OWMOIMOTEKH YHHUBEPCHTETa, PEryjJvpylolMi npasa
By3a MWCIOJb30BAaTh JOKYMEHT Ha YCJOBHSIX, OINpEIe/IseMbIX JIOrOBOPOM €
cobmonaeHueM  OOOKO/IHBIX  MHTEPECOB, JIMIIEH3MOHHOH W MPaBOBOM  YHMCTOTBI
3J1EKTPOHHOIO W3aHMsl WIIH IOKYMEHTA.

8.3. JIOKyMeHTbl, pa3MellleHHble B IeKTPOHHOI OubinoTeke, J0nmycKaercs
MCIOJIB30BaTh, KOMUPOBATH, LMTHPOBATH HCKIIOYHUTENBHO B HEKOMMEPYECKHX
ueasix ¢ coOsoIeHHeM  COOTBETCTBYIOUIMX — MOJIOKEHHH  AeHCTBYIOLIETrO
aBTOPCKOro 3akoHojarenbcTsa Poccuiickoit Menepauru W IUMLUEH3MOHHOTO
JloroBopa ¢ o0si3aTesbHbIM YKa3aHHeM MMEHHM aBTopa MpOU3BEACHHs W HCTOYHHKA
3aUMCTBOBAHMSL.

8.4. CpoboaHomy mnepeBojsy B JJIEKTPOHHYIO (opMy (CKaHHPOBAHHIO)
MOANENKAT H3JaHUsl, HA KOTOpPblE HMCTEK CPOK JEHCTBMS aBTOPCKOrO rpaBa B
COOTBETCTBHMH C 3aKOHO/aTe1beTBOM Poccuiickoit Mejiepatni.

IX. VIIPABJEHUE YJEKTPOHHOW BUBJIMOTEKOM

9.1. PykoBOACTBO 2JEKTPOHHOH OHOJIMOTEKOH OCYLIECTBISET AMPEKTOP
Hay4yHOH OMOJIMOTEKH YHHUBEPCHTETA.

Opranuzauuio  padoTbl  2NEKTPOHHOH  OMOJIMOTEKH  OCYLIECTBISET
3aBeYIOLUMI OTAEIOM JIEKTPOHHBIX PECYPCOB.

OTBETCTBEHHOCTh 3@ TEXHUYECKYIO [MOJUIEPKKY IIEKTPOHHONH OMOIMOTEKH
OCYLIECTBJsIET  OT/Ae]d  MH(pOpMaTH3aUMKH M TEXHMUYECKOro  odecreyeHus
YIPaBICHUS 110 CTPATErHUYECKOMY Pa3BUTHIO.

9.2. ®opmupoBanue (oHAAa NIEKTPOHHOH OMOIMOTEKH OCYIIECTBIISETCS 110
COIJIaCOBAHMIO ¢ YueHbIM COBETOM YHMBEPCHTETa, PEKTOPOM M Kadeapamu
YHUBEPCUTETa, B COOTBETCTBMHM C MpoduiemM KoMIIeKToBaHUS OMOIHOTEKH M
TeXHUYECKUMHU rapamerpamu o00py/10BaHusl, yCTAHOBIEHHOro B OMOIHOTEKE.
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9.3. DnextponHas OubiuMoTeka npuHUMaer Ha cebsi oOs3arenbCTBA M0
PELIEHUIO CIIEAYIOLMX TpodiieM:

- OlpejiesieHUe MOJIMTHKK KOMIUIEKTOBAHHSI,

- YYeT, pacrnpeje/ieHue, XpaHeHHe W CIIMCAHHUE JIEKTPOHHbIX H3/1aHUH;

- [TOCTAHOBKA Ha YYeT EKTPOHHBIX U3aHHH;

- OpraHu3alMs CrpaBOYHO-MOMCKOBOIO anrnapara Ha (OHA IeKTPOHHON
OubIHoOTEeKH;

- OpraHu3alMy 10JroBpeMeHHONH COXpaHHOCTH (oHa;

- opraHu3zauus aoctyna K ¢ouay anexkrpoHHod OubanoTekn u paszpaborka
[paBuJl M0Jb30BAHUS IEKTPOHHOH OHONMOTEKH;

- obecreyeHune JeMCTBHS aBTOPCKOIO MpaBa Ha 2JIEKTPOHHbIE JIOKYMEHTBI;

9.4. Oraen undopMaruszaumu U TEXHUYECKOro obecrieyeHust yrnpasieHus 1o
CTpaTerHyeckoMy pa3BUTHIO [PUHMUMAeT Ha cedsi o0s3are/bCTBA MO PELICHUIO
CJIEJIYIOIIMX TEXHOJIOIMMYECKUX U HAYHYHO-METOIMYeCKHUX Npodiem:

- CO3/aHMe MW XpaHEHHE Ppe3epBHLIX KOMHH yueOHO-METOAUYECKHX
EKTPOHHBIX PECYPCOB YHUBEPCHUTETA;

- pa3MellleHMe Ha cepBepe YHHUBEpCHTeTa IJIEKTPOHHBIX Y4eOHbIX
MaTepuasoB, pa3padoTaHHbIX B YHUBEPCUTETE;

- obecrieyeHrHe JIMCTAHLMOHHOIO JIOCTYNAa K pecypcaM 3JeKTPOHHOH
OuOJIMOTEKH 110J1b30BaTElIeH JIOKAJIbHOM CeTH YHUBEPCUTETA;

- o0ecrieyeHue joctyna K pecypcaMm 3J€KTPOHHOH OMOJHOTEKH IO CeTH
MuTepHeT Aist CTYACHTOB U npernojaBaresiel (pUaHaioB YHUBEPCUTETA.




[Ipunoxenue 1

ITPABHUJIA
MOJIb30BAHUSA DJIEKTPOHHBIM YHTAJIbBHBIM 3AJIOM

I. OBLUUE MOJOKEHUS

I.1. DnexkTpoHHbIA uuTanbHbIi 3a1 (D3Y) o0cayKuBaeT CTYAEHTOB BCeX
dopm  0OyuyeHHsi, ACCUCTEHTOB, AacCMMUPAHTOB, COUCKATENIeH, KIMHHUYECKUX
OpPAMHATOPOB, NMPOpeccoOpCcKo-IpernoaaBaTe/lbCKuii cocTaB, Hay4YHbIX pabOTHHKOB,
COTPYAHHUKOB YHHUBEpPCHUTETa, Bpauei-KypCaHTOB MHCTUTYTa JIOMOJHHUTEILHOIO
npogecCHOHATBHOTO 00pa3oBaHUsl.

[.2. Pabora B 2/1eKTPOHHOM HHUTAJILHOM 3a/l¢ OCYILIECTBIISETCS B IMOPSJIKE
AKUBOH ouepean. MakcumasnbHoe Bpemsi paboThl, B ciyvae 3arpykeHHocTd U3,
J1Ba yaca.

1.3. Jlnst oaHoro cryaeHTa BpeMs oJib30Banus ceTblo Internet cocrasnsier |
yac. Jlis accMCTeHTOB, aclnuUpaHTOB, COMCKATesleH, KIMHUYECKMX OpAMHATOPOB,
NpogeccopcKo-npenoaaBaTe/IbCKoro cocTana, Hay4HBIX pabOTHUKOB,
COTPY/IHMKOB YHHMBEPCHUTETa, BpayeH-KYpCaHTOB MHCTUTYTA AONOJHHUTEIBHOIO
npogeccHoHalibHOro 00pasoBaHus Bpems padoThl B cetu Internet — 2 yaca.

II. TPABA U OBSI3AHHOCTH MMOJIL3OBATEJIEX

2.1. I'loab3oBaresnb UMeeT 1paso:

- OecrulaTHO  NMOJL30BATBLCS  OCHOBHBLIMM  BHJaMH  OMOIMOTEUHO-
MH(POPMALIMOHHBIX YCIIYT;

- 110J1y4arhb MOJHYI0 HH(pOpMaLKIo 00 yuyeOHBIX porpaMMax, HMeloLLHUXCs B
IEKTPOHHOM YHMTaNbLHOM 3ajie OMOIMOTEKH Yepe3 CHUCTEMY KaTajloroB U KapToTeK
1 apyrue popmbl OMOIHOTEUHOrO HHPOPMHUPOBAHMS;

- MIOJIy4aTh KOHCYJILTALLHOHHYIO MOMOILL B TOMCKE H BbIOOpE HEOOXOAMMOMN
HHpOopMalL1HK;

- M0JIL30BATLCS TOJALKO MMPOrpaMMHBLIM 00CCIEeUeHHEM, YCTAHOBJIEHHBIM Ha
KOMITBbIOTEPAX;

- M10J1b30BaTHCS IEKTPOHHBIM KaTaJl0rOM, MEeKTPOHHOH OMOIMOTEKOH;

- 3aMUCHIBATH HH(POPMALIMIO HA CHEMHbIE HOCHTEIH;

- XpaHuTh HH(pOPMALIMIO B JIMUHON nanke B paszaene «Mou JOKYMEHTBI» He
Oonee | wenenu. Bcee aitnbl, coxpaneHHble 3a npeiaenamu nankd «Mowu
JIOKYMEHTBI», aBTOMATHYECKH Y 1aJIAI0TCH.

2.2. Tlonb3oBartens 00s13aH:

- npu o0pallleHuH B 3a]1 MpeAOCTaBUTb COTPYAHUKY Y3 noKymeHT -
CTYJACHYEeCKHH OuslerT (3a4eTHYI0 KHHMIKKY), YJOCTOBEPEHHE M pacrucarbes B
dopMmysipe 3a NpeoCcTaBIseMylO YCIyry;

- OepeKHO OTHOCUTBLCS K OOOPY/I0BAHMIO W HCTOYHMKAM HHQOpMaLKH,
Mporpammam J1eKTPOHHOIO YUTAJIbHOTO 3aJ1a;

- co0II0/1aTh THIIMHY U 1OpsiIoK B Y3,
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- ocBobokaaTe paboyee MeCTO Ha BpeMs [POBEICHHUs 3aHATHH B
COOTBETCTBMH C PaClUCAHUEM;

- DecnpeKoCcI0BHO MOJMMHATBLCS pacnopsiKeHUsIM coTpyAHuka Y3,

- nepel HWCMNOJb30BAaHUEM CbEeMHBIX HocuTened coobwarb 00 3ToMm
COTPY/HHUKY JUIsl IPOBEPKH HA BbISIBJICHUE BUPYCOB;

- 1ocjie OKOHYaHUsi padoThl 3aKpbIBaTh BCE MCIOJB30BaAHHBIE MPOrpaMMBbl,
YJansTh HEHYKHbIE (haiiibl;

- pu 00HApPYKEHUHU HEUCTPABHOCTEH WM MOPUH DJIEKTPOHHBIX HOCUTENEH
CTaBUTh B M3BECTHOCTbL COTPY/AHUKA DU3; B IPOTUBHOM Cllyyae OTBETCTBEHHOCTh
3a [opUy HeceT MoJib30BaTe/lb, paboTaBIIHHA 32 KOMIILIOTEPOM TOCIEHUM.

2.3. 3anpeuaercs:

- noJlyyaTh M rnepeaaBaTh MnopHorpaguueckyio MH(pOpMaLKIO, MPU3bIBbI K
HACHJIMIO U Pa3’)KMIaHUIO HALIMOHAIBHONW M pacoBOM BPaK/ibl;

- OCYLIECTBJIATH JIOCTYI K IUIaTHBLIM pecypcam Internet;

- NepPeKOH(UTYPHPOBATL MIIH MEpPeyCTaAHABIMBATL MPOrPAMMHbBIE CPEACTBA;
3anyckarb kakue-1uoo rnporpammsl ¢ CD-ROM;

- [OJb30BATHCS  DIEKTPOHHOW  IOYTOH, COUMAIBHBIMH  CETSMH U
pa3BieKaTe/bHbIMU CalTaMM;

- 3aHUMaTh pabouee mecTo 0e3 paspelieHus cCoOTpy/IHMKA 3aa;

- 3aIpOMOsK/1aTh padoUuee MeCcTo NOCTOPOHHUMH [PE/IMETaMHU;

- BECTH IEePeroBopbl M0 COTOBOMY Tese(OHY B [IOMELIEHUH JIeKTPOHHOIO
YUTALHOIO 3aJ1a;

- ucnonb3zosath B MHTepHeTe UIPOBBIC M pa3BiieKaTe/IbHbIe CAWThI, YarT,

- npocMaTpuBath GhoroasbOOMBI;

- 3arpy’KaTh 3BYKOBbIe, BU1eo(aiibl, (PUIBMbI, MY3bIKY, UTPbI;

- UCIOJIL30BATh CETh B KOMMEPYECKHUX LIeIsiX.

11 ITPABA U OBSI3BAHHOCTH COTPYJIHHKOB
IJNEKTPOHHOTI'O YUTAJIBHOI'O 3AJIA
U3 oOcnyxkuBaer nojn3oBateieil B coorBercTBUH ¢ [lonoxenuwem u
[IpaBunamu nosib30BaHust Hay4HOH OMOJIMOTEKOH YHUBEpCHTETA.
3.1. Corpyanuk D43 obs3an:
- crnocodCTBOBATEL OBICTPOMY MOMCKY HH(pOPMALIUK;
- obecrieyuBaTh HHAMBHAYAILHYIO paldoTy MoJb30BaTels ¢ MarepdalaMu
doHAa B JIEKTPOHHOM YHTAJILHOM 3aJ1€;
- NPEJIOCTaBATh BO3MOMKHOCTD KOMUPOBAHUS HA M'MOKMI MarHUTHBIA JMCK
mMaTtepuasoB GoHaa (C y4eTOM aBTOPCKHX [1paB);
- “HpOpPMUPOBATH 110JIb30BATE/ICH O BCEX BH/1aX, IPEACTABIISIEMbIX HAYYHOH
OMOIHOTEKOMN yCyT;
- OCYLUECTBISTH ITOCTOSIHHBIH KOHTpOJbL 3a paboTOH 3JIEKTPOHHOIO
YUTAIBLHOTIO 3aJ1a;
- CO3/laBaTh MW IO/UIEPKHUBATE  KOMOpTHbIE YCJIOBUSI s paboOThl
noJjb30BaTesei.
3.2. Corpyanuk Y3 umeet npaso:
- YAQJIMTD 110Jb30BaTels 3a HapyuleHue Hactosiuux [pasuir.
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IV. OPTAHU3ALIUSI OBCJIYKUBAHUSI MOJB30OBATEJIEN

CryaeHueckuid OusieT, 3a4eTHasl KHMIKKA W YJIOCTOBEpEHHUE, BblJaBaeMble B
YVHUBEPCUTETE, SBJISIOTCS JOKYMEHTaMM, JAlOLMMHM [paBO  [0J1b30BATHCS
3JeKTPOHHBIM YMTAIbLHBIM 3a/10M Hay4HON OMOJIMOTEKH.

[Ipu perucrTpaiivu B 21€KTPOHHOM YMTAJILHOM 3alle M0J1b30BaTeId A0JIKHbBI
03HAaKOMMTBCS ¢ HacTosmmu [IpaBunamu.

[lepen Hauanom padoThl B HIEKTPOHHOM YWTAIBLHOM 3aj€ M OKOHYAHMH
paboThl Ha KOMIbIOTEpE [0JIb30BATE/Ib JIOJIKEH [POHTH PErucTpauluio Yy
coTpyHuka D43,

[lpy  MONB30BAHWKH  CBOMMHM  HOCHTENISMH  MHpOpMALMM, B LeJsIX
0e30MacHOCTH CUCTEMBbI, TPOIUTH aHTUBUPYCHBIH KOHTPOJIb.




